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Confidential 
Application form

Thank you for choosing to apply to a role with YoungMinds! 

Please note: ​​Your completed application form is the ONLY information we use to assess your suitability for the job at application stage, so it is important that you give the correct information. Please read the notes throughout this form carefully before you complete each section to give you the best chance of being selected.   If you have any queries, please contact recruitment@youngminds.org.uk
Applicants often find it best to start with the ‘Statement of Suitability’ section as this takes the most thought. 
Application for appointment of (please state job title):

	


Where did you hear about the role? (please state where you saw the role – job site, social media, referral etc.)
	


Personal details (in block letters):

	Title: 

First name:                                                                                     Surname:



	Address:


	

	Email address:
	

	Contact telephone:
	

	Which is your preferred method of contact? (Please state):
	


Availability 
	Which days of the week are you available to work?
	

	How much notice are you required to give your current employer?
	

	What is the earliest date that you are available to start?
	


Hybrid and Flexible Working Options 

At YoungMinds, our standard hybrid model requires staff to be in our London Bridge office 4-8 days per month. In addition, we support flexible working arrangements such as compressed hours, flexible start and end times, and the possibility to adjust schedules based on personal and professional needs.

	Can you commit to the standard office attendance (4-8 days per month)? 
	Yes/No (delete as applicable)



Hybrid and Flexible Working Options

	Would you like to discuss further flexible working options that might better suit your circumstances?
	Yes/No (delete as applicable)


Eligibility to work in the United Kingdom

Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK (please circle or underline):    YES     NO 

If yes, please provide details:

Education

Please give details of education and qualifications including secondary, further, and/or higher education starting with your most recent (if relevant to the role). 

	Name and location of academic institution
	Dates attended + qualifications gained

	
	

	
	


Professional bodies

Are you currently a member of any professional bodies? If yes please state which body, your level of membership and qualification gained. 

	Professional body
	Level of membership

	
	


IT Skills

YoungMinds requires competence in the following IT packages. Please indicate your level by ticking the appropriate box. 
	IT package
	Level

	Microsoft Word

Microsoft Excel

Microsoft Outlook 

Microsoft PowerPoint


	Basic                         Intermediate                       Advanced 




	Please use this space to list any other packages/databases relevant to the role you have used. 
	 


Employment History

Please provide details of all jobs held including unpaid or voluntary work, starting with your current or most recent employer. Please continue on a separate sheet if necessary. Please ensure you account for any gaps in your employment history. 
	Date from
	Date to
	Name of employer
	Job title and your main responsibilities
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Statement of Suitability 
This is the most important part of the application form and the chance for you to tell us about you, your experience, skills, and abilities, and how you specifically suit the role you are applying for. We want to give you the best chance at completing this section well, so have included some guidance below to read before you fill this section in. 
How to complete your Statement of Suitability: 
In the person specification you will see sections titled Experience, Qualifications, Training, Skills, and Abilities + Knowledge/Understanding. You will see that some of these have a tick that show they are the bits of information we are looking for to shortlist from. These criteria are also highlighted in the job advert, in the section that begins “candidates will be shortlisted on the basis of…”
The easiest and most effective way to approach your statement of suitability is to take each of those shortlisting criteria and use them as headers for sections of your statement. 

Under each, you can tell us how you meet that requirement, using examples where you can. 

At the end, maybe tell us why the role and YoungMinds interest you. Thanks so much for taking the time. 
When shortlisting, the recruiting panel score your application against the shortlisting criteria so please do make sure you cover each of them.
	


	


Please continue on a separate sheet if necessary.
Referees

We don’t ask for referee details at this stage, but please bear in mind that all offers of employment are subject to YoungMinds obtaining satisfactory references. Should you accept the offer, we will ask you to provide reference details going back 5 years. 
Disclosure & Barring Service (DBS)

If your application is successful and you are offered employment with us, you will be asked to consent to an appropriate check by the Disclosure & Barring Service
Data Protection Statement

The information that you provide on this form and that may be obtained from other relevant sources will be used to process your application. We may also use the information if there is a complaint or legal challenge relevant to the recruitment process. We may check the information collected, with third parties or with other information held by us. We may also use or pass to certain third parties’ information to prevent or detect crime, to protect public funds, or in other ways as permitted by law. By signing the application form you are agreeing to the processing of sensitive personal data in accordance with our registration with the Data Protection Commissioner.

Declaration

I declare that, to the best of my knowledge, the information given on this form is correct. I understand that providing misleading or false information will disqualify me from appointment or, if appointed may result in my dismissal*.

Signed:

	Signature:
	Date:


*If you are completing this form electronically, you can leave the signature section blank. If you are invited to interview you will be required to sign your application form at that stage.
THANK YOU SO MUCH FOR COMPLETING YOUR APPLICATION TO BE A PART OF THE TEAM AT YOUNGMINDS. PLEASE NOW SUBMIT YOUR FORM.
IN THE WEEK FOLLOWING THE CLOSING DATE FOR THE ROLE THE RECRUITING PANEL WILL REVIEW AND SCORE ALL APPLICATIONS AND BE IN TOUCH IF YOU HAVE BEEN SUCCESSFUL TO ARRANGE AN INTERVIEW DATE.


